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SITE PLAN REVIEW  

           TYPE I 

    APPLICATION 
 

 

Definition and Purpose:  
 

The purpose of the Site Plan Review Type I application is to allow the City to review certain actions 

such as vegetation removal, addition of paved areas, or certain changes in use that are required to 

meet Zoning Code standards and are not covered by other City permits. 

 

Applicability: 
 

This application applies to: 

 

     Vegetation Removal    

 Cutting of trees on commercial or vacant residential property; 

 Clearing of vegetation on commercial or vacant residential property that exposes bare earth 

or removes required landscaping; 

 Clearing of vegetation within a sensitive area or sensitive area buffer such as steep slope, 

wetland, or stream. 

 

Addition of Paved Areas   

 Paving not covered by a grading permit. 

 

Changes in Use:     

Certain changes in use not covered by a Conditional Use Permit or Building Division “Change 

of Use” application.  Examples include: 

 Use of an existing paved area for park and fly; 

 Changes in use that substantially intensify the parking demand, intensity of traffic or 

other impacts, etc; 

 Short-term use of property for construction staging or temporary uses beyond the scope 

of SMC Chapter 15.20; 

 Installation of outdoor commercial equipment. 

 

Other Actions:   

 Any other action requiring Zoning Code review and compliance, pursuant to SMC 

15.05.040, where no other City permit is required.  
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SUBMITTAL FEES: 

  
 See fee schedule, PLANNING DIVISION, Type I a, b, c and d 

 

CLICK HERE FOR FEE SCHEDULE or visit www.seatac.wa.us/feeschedule  

 

Please submit all of the items listed on the attached checklist. 

 

FAILURE TO SUBMIT ALL REQUESTED ITEMS (IN A LEGIBLE FORM) WILL 

DELAY PROCESSING OF YOUR APPLICATION. 

 

 

PROCEDURE:   
 

1. It will take a minimum of 2 to 4 weeks from the date of filing a complete application for a 

decision on a site plan review application to be made.   

 

2. Notification of adjacent property owners is not required, unless the Director of the Department of 

Community and Economic Development decides during the Determination of Completeness that 

the project scope and potential impacts warrant notification of adjacent property owners. If 

required, envelopes for notification of neighbors within 500 or 1000 feet of the project site shall 

be submitted prior to issuance of the Determination of Completeness.   

 

3. Any administrative decision regarding a site plan review may be appealed to the Hearing   

Examiner. The Hearing Examiner’s decision is final unless appealed to the Superior Court of                                                                                                   

King County. 

 

 
 

  

http://www.ci.seatac.wa.us/Modules/ShowDocument.aspx?documentid=10189
http://www.seatac.wa.us/feeschedule
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 SITE PLAN REVIEW-TYPE I 

 APPLICATION 
 

TYPE IA ($200)              TYPE IB ($400)  

  

FILE NUMBER: ______________________ 

  

1. BUSINESS NAME:  

    

2. APPLICANT INFORMATION: 
  

Name: 

 

 Mailing Address:  

   

  City State Zip 

 Phone:  Fax:  

 Alt. Phone:  Email:  

 Status: (Owner, Lessee, Agent, Etc.)  

 

 

4. 
 

PROPERTY: 
  

Address: 

 

   

  City State Zip 

  

Size (sq ft): 

  

Acres: 

 

   

 Tax Parcel Number (As it appears on your grant deed):  

 

 

  

 

3. 
 

PROPERTY OWNER: (If there are more owners, attach an additional sheet with names, 

addresses, contact information and signatures) 

  

Name: 

 

 Mailing Address:  

   

  City State Zip 

   

 Phone:  Alt. Phone:  
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5.  EXISTING USE OF PROPERTY: 

 

  

                                                                                                              

 

                                                                                                              

 

                                                                                                              

 

6. PROPOSED USE OF PROPERTY:  

 (In detail; attach an extra page if necessary) 

 

                                                                                                              

 

                                                                                                              

 

                                                                                                              

 

                                                                                                              

  

7. CHANGES TO BE MADE TO PROPERTY:                                                      

  

                                                                                                              

 

                                                                                                              

 

                                                                                                              

 

8. A “SITE PLAN” (DRAWN TO SCALE 1 in. = 10, 20, 30 ft.) ATTACHED: 

 

 

 

 

 

 

 

             

Applicant’s Signature  Printed Name   Date 

 

 

 

             

Owner’s Signature   Printed Name   Date 
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 SITE PLAN REVIEW-TYPE I 

APPLICATION CHECKLIST 

 

 
 The following materials are the minimum materials that must be submitted to review your 

application to determine that it is complete or incomplete as provided under RCW 36.70B.060 

and RCW 36.70B.090. Additional information may be required after review of your proposal. 

This checklist is provided for your benefit and to aid the City in determining if your application 

contains the minimum information necessary to review your application. Please do not turn in 

your application until all items which apply to your proposal have been checked off.  Incomplete 

submittals will not be accepted or acted upon. This application also will not be accepted if 

you have not had a preapplication meeting with the City. This checklist must be submitted 

for your application to be reviewed. If you have any questions, contact the Department of 

Community and Economic Development at 206-973-4750. 

 

 

Return this checklist with your application 
 

 

 

 

 

 

PART I –SUBMITTAL Applicant Staff 
 

 

1 

 

 

The application form is completed and the original along with five 

(5) copies submitted.  

  

 

2 

 

A legal description of the subject property is provided.  
 

  

 

3 

 

All oversized plans folded to 8 1/2" x 11".  
  

  

 

4 

 

One paper reduction of each oversized plan   

to 8 1/2" x 11". 
 

  

 

  

For Office Use Only 

 

Date Submitted:    Date of Pre-App. Meeting:     

  



 

City of SeaTac 

SITE PLAN REVIEW – TYPE I 

 

Page 6 of 6 

 

PART II - PLAN REQUIREMENTS  Applicant Staff 
 

5 

 

A dimension site plan drawn to scale showing the following 

a) Dimension and shape of lot with adjacent street names 

b) Adjacent street improvements, ingress and egress,  

            parking layout showing the number of stalls and stall             

            sizes.      

c) Proposed landscaping (size, species, location, planting 

details, and distance apart)   

d) Existing water courses, wetlands, utility lines, 

structures, rockeries, or other relevant manmade or 

natural features 

e) All existing trees over 8" in diameter by species and 

an indication of which will be saved 

f) The gross floor area and parking calculations (cite 

applicable city code);     

g) Existing and finished grades at 5' contours (If 

Requested) 

h) Storm drainage, sidewalks, exterior lighting 

 

  

 

 

 

 

 


